
 

 

BARBARA A. TABERNER-CPP 

Home (979)877-0809, Cellular (281) 300-1698 

E-mail:Bwithrow0328@AOL.com 

 

 

OBJECTIVE: To acquire a position utilizing my education, computer and payroll skills. 

 

EDUCATION: Southern Ohio College, Cincinnati, Ohio 

Associate of Applied Business Degree in Business Software Technology 

Graduated March 2000, with Honors 

Achieved Deans list and Presidents list status for every quarter  

                                       

Software Experience 

 

  * Microsoft Office /2007/XP/2010/2013  *   Windows 2000/Professional/XP/7 

* QuickBooks for Windows              *   ADP for Windows  

                        *         Peachtree Accounting                        *   ADP Pay Expert   

             *          Reportsmith                                      *   Ultipro 

                                       

Experience 

 

 

Ignite Restaurant Group, Houston, Texas                                                  July 2013-Present 

                         Payroll Administrator, 

 Refer employee questions and concerns to the payroll company 

 Submit manual check request to the payroll processing company for payment 

 Assisted benefits with mass mailings as needed 

 Sort garnishment/child support orders for the Benefits department and payroll company 

 Sort and distribute mail to various employees that comes from the payroll company  

 Verified and approved employee expenses submitted through the Concur software 

 

 

 

Expro Americas LLC, Houston, Texas                                                  March 2010-May 2013 

                         Payroll Administrator,  

 Verified the accuracy of the masterfile information downloaded daily from HRB to ADP 

Pay Expert 

 Prepared monthly and Bi-weekly payroll and HR reports for the accountants and HR 

 Troubleshoot I-pay issues and reset passwords as necessary 

 Set up new payroll codes in the validation tables as needed 

 Updated the payroll procedures  

 Processed timesheets for 500 hourly and salaried employees  

 Set up earnings garnishments deductions and liens  

 Reconciled federal payroll tax deposits 

 Responsible for all non routine payroll transactions 

 

 

 

 

 

 

 



 

 

Petroleum Geo Services, Houston, Texas                                                 February 2004-March 2010 

                         Payroll Clerk,  

 Maintained and updated the employee’s masterfile information in the payroll software for 

all onshore employees 

 Prepared monthly and semi-monthly payroll reports and booking sheets 

 Processed timesheets for approximately 350 hourly and salaried employees including 

calculating and processing overtime and double time rates 

 Distributed payroll checks to the crews  

 Set up earnings garnishments deductions and liens  

 Backup for the Payroll Administrator 

 Reconciled federal payroll tax deposits 

 Responsible for all non routine payroll transactions 

    Maintained the files for the foreign employees  

 

 

 

Accountemps, Houston, Texas                                                               July 2002 - October 2003 

                         Accounts Payables Clerk, Elliott Company 

 Entering invoices into the Vantage Accounting Software for the                                                 

Houston, Pennsylvania and Mexico offices 

 Assisted the Payroll Associate with timecard input and transmission of   payroll to the 

corporate office 

 Processed checks to vendors on a bi-weekly basis and matched Invoices, receivers, and PO’s to 

check stubs 

 Answered vendor questions regarding payment status of invoices  

 Reconciled bank statements 

 Researched payment histories          

 

 

 

Certifications 

 

Certified Payroll Professional 

 

 

 

 

References available on request 

 

 


